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1.  Outdoor/Activities Coordinator
Duties

· Help in securing permission to use camping sites.

· Serve as transportation coordinator.

· Ensure a monthly outdoor program in advance. Works with the Scout Master in planning the monthly camp outings for the troop.  The coordinator can work with some of the older ranked scouts to help them understand the planning required for campouts.

· Promote the National Camping Award

· Promote, though family meetings, attendance at troop campouts, camporees, and summer camp to reach the goal of an outing per month.

· Secure tour permits for all troop activities.
· Report to the troop committee at each meeting. on any issues that need their attention
· Need to attend Patrol leader conference meeting.
· Can help the Summer Camp Coordinator if asked.

2.  Advancement Coordinator
Duties

· Encourage Scouts to advance in rank.

· Work with the troop scribe to maintain all scouts advancement records.

· Arrange quarterly troop boards of review and courts of honor.

· Develop and maintain a merit badge counselor list.

· Make a prompt report on the correct form to the council service center when a troop board of review is held. Secure badges and certificates.  
· Work with the troop librarian to build and maintain a troop library of merit badge pamphlets and other advancement literature.

3.  Public Relations Coordinator
Duties

· Work with committee chair and secretary on receiving notes.
· Plane a quarterly news letter.
· Handle publicity.
4.  Fund Raiser coordinator
Duties
· Plan all fun raisers.

· Coordinate all fund raiser committees. Helps in getting Troop parents to chair activities for special community service events or fund raising done by the troop.  Past activities have been Christmas Family support, Scouting for Food drive, Pancake breakfast, Christmas Wreath Sales, Popcorn Sales, Car Wash, LaVista Parade, and Area Disaster Drills.

· Report to committee on fun raiser
· Work with Scout master and Committee chair.
· Work with treasure on balancing the books at the end of each fun raiser.
5.  High Adventure coordinator
Duties
· Plan and coordinate all out of council events.
· Attend patrol leader conference to plane out a four year rotation.
· Contact High adventure base.
· Plane and put together the program and time frame for each high adventure.
· Put together an application and permission slip for the trip.
· Plane and hold and informational meeting for the parents and boys.
· Contact and make reservation for the hotels, High adventure base, vans, airlines and food any thing that may come up.
· Work out a budget.
· To finalize the budget when the trip is over.
· Work with treasure in collecting the funds and paying all fees.
· Plane routs and tour permits
· Organize training.
· Making sure All high adventure forms including the physical form and any other forms are filled out.
6.  Summer Camp Coordinator
Duties
· Plan and coordinate all summer camp events.
· Attend patrol leader conference to plane out where we would go for summer camp one year out.
· Contact summer camp.
· Plan and put together the program and time frame for summer camp.
· Put together an application and permission slip for the trip.
· Plane and hold and informational meeting for the parents and boys.
· Go over with the boys and parents classes they will take.
· Work out a cost for camp for boys and adults.
· Making sure all summer camp form including physical form and any other forms are filled out.
· Collecting funds and making payments on time.

· To finalize the budget when the trip is over.
· Work with treasure in collecting the funds and paying all fees.
· Plane routs, tour permits and rides to camp and back.
· Organize training.
·  Plan class time for scouts, plan waiter duties and tent mates.
· Follow up after camp with merit badges class to finish up incomplete merit badge.
 7.  New Scout Coordinator
Duties
· Coordinates rank advancement for knew scouts for Scout, Tenderfoot, Second class and First Class Ranks advancement.
· Help the Scout Master with paper work.

· Help keep the parent evolve to point out key adults for positions.

· Assign Patrol(s) for the new Scouts

· Work with the First Aid instructor(s).

· Work to educate the new scouts how scouting works.   
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